Welcome to our “New” Section 1 Sports Pak
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Please take a few minutes to ‘get to know’ the new face of Sportspak Online including
familiar features and new enhancements. The program has been redesigned to meet
the specific needs of Section | schools and better serve the needs of all users.
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Officials Guide Book
Section 1 Athletics/SW BOCES

Jen Simmons- Executive Director

Rich Silverstein- Asst. Director

450 Mamaroneck Ave.

Harrison, NY 10528

(914)-592-1926
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A. Accessing SportsPak online:

There are a few different ways to access the “new” Sports Pak online site.

1. Go to  http://athletics.swboces.org/ 
a. Click on Officials & Fans followed by officials, then sportspak.
2. To go directly to sportspak use:

http://sportspak.swboces.org/sportspak/oecgi3.exe/O4W_SPAKONLINE_HOME 
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After you complete one of these three ways to get to SportsPak Online, you will be brought to our home screen (see above).
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B.  Logging In:

a. Once you have arrived at the SportsPak online home page, since you are an official, click on the menu item , Officials.
b. Click on Officials Home Page, to log on
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Please take a few minutes to ‘get to know the new face of Sportspak Online including
familia features and new enhancements. The program has been redesigned to meet
the specific needs of Section | schools and better serve the needs of al users.
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c. To log in, click on Officials Home Page.  This is what you will see:
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-Enter your User Name 

-Enter your Password;

-Click on the Sign In box with your mouse.  This is what will come up
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C.  SportsPak Online:  Officials Features

-Now that you have logged in, you have access to any item on the officials menu. All you need to do is pull up the menu and click on the area you want access.
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D. Officials Info:
This page is maintained by you as an official.  You are able to update the information on this page that has text boxes.  Enter information and hit “Submit” at the bottom of the screen.
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Official Information
JOHN ARIS

Address 137 SOUTH NAURAUSHAUN

City, StZip PEARL RIVER, NY 10965
Email John@aol.com
Cell Provider |ALLTEL
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-If you have an address change, please email your sports desk staff member.
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E. Officials Sport Availability
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Officials Sport Availability

JOHN ARIS
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Check days of the week you are available, enter special times:

Day Avail Start Time End Time
Mon ©

Tues [0

Wed O L
Thu O

Fi O

Sat

Sun O

‘Select the Schools you do NOT do, whether home, away, or both, and provide a reason.





-Officials Sport Availability;  This is the location where you let the section office know your daily, weekly and season long availability.  
- Click the box of the day of the week you are available, and enter the start and end times as well you can work.  Keep in mind post season games start earlier than regular season start times.  

-Submit to the office any conflicts you may have with a school district (your children attend that district, you coach at a specific school in another season, you are related to a coach at that school…).  

- Be sure to hit Submit, then click Confirm or your changes will not be saved 
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F.  Officials Close Outs

· This calendar format allows you to check off any specific dates you are NOT available to work.
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-Go to the Officials drop down menu

-Click on Close Outs
- Enter the season you want, the dates fill in automatically, click Go
-Check off any dates that you ARE NOT AVAILABLE to work

-Scroll to the bottom of the page and click Submit

- You can also let us know that you are not available between certain hours on a certain date.  For example, you are not available 1pm-3pm on a given date.  Enter those times in the boxes on that date and you will be closed out for those hours on that day only.
G. Assignments
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Officials Assignments
JOHN ARIS

Year 2013-2014 Date(s) 03/01/2014 To 06/30/2014
Season | Spring |~
Sport  |BASEBALL ™
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-Click on Officials Assignments.  When your name appears in the left corner (see above), you can then select year, season, level (the dates should automatically appear).  If you select year and season and leave the other fields blank, all of your sports you work that season will appear (boys & girls soccer for example).

- You also have the option to view the facility, your partners and all visitors for the game.  Check off those boxes you wish to view.

-You can either click Display to view the information or click Format To Print, to print out your schedule.

H.  Confirm and Unconfirmed Assignment

· Click on the empty box in the “Y” column

I.  To Turn Back a Game
· Click on the box in the “N” column

· The computer will not allow you to turn back a game less than 3 days before the date of the contest.  If this happens, you must call our office.
· Go to bottom of screen and click Submit.  If you do not hit submit, any changes you made will not be saved.
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J. Pay Sheets
- This will be available at the beginning of each month for the previous month’s work. {Spring 2014-  we will be sending out pay sheets at the end of the season, not monthly.  This will start Fall 2014}. You will get paid on a monthly basis!! 

-You will print out the pay sheet, sign it and mail it to our offices.
-Go to Officials drop down menu

- Click on Pay Sheets
-Select the Month and Year you need

-click Display 

- Once your pay sheet appears, click on  Format to Print
-Sign and mail back to the Section 1 office, Att. “Sports Desk Staff member…”

 450 Mamaroneck Ave.,  Harrison, NY 10528
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